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ORIENTATION 

School induction 
Orientation to the school is important for all teachers, including careers advisers who 
through transfer or promotion are newly appointed to the school. 

For more information regarding school-based induction go to: 

Supporting the induction of new teachers: Guidelines for schools 
 

The School to Work Program 

The School to Work Program has been designed to meet the needs of all students 
aged 14-19 years enrolled in NSW government schools. It provides a foundation that 
supports the career development of students in NSW government schools. 
 
To find out more about the Program go to: School to Work Program  

To receive up-to-date information it is recommended that you check the What’s New 
Section on the above website and subscribe to an RSS Feed.  

Careers adviser – a framework for the position 
Staffing Services does not have definitive written position criteria for careers 
advisers. The School Staffing Unit’s understanding is that “any teaching allocation 
would be negotiated between the principal and the careers adviser.” 

Appointment notices do not specify “Teacher Careers” just “Teacher”, however 
positions advertised on Jobs@DET are advertised as Teacher Careers positions. 
The School Staffing Unit may refer to the title as Careers Adviser or Careers 
Teacher. 

The following description provides a framework to guide Principals, the community 
and careers advisers themselves, keeping in mind that the final role statement for 
the careers adviser in each school is developed in consultation with the Principal. 

Careers adviser description: 

Careers advisers in NSW public schools, play a key role in providing high school 
students with access to a range of career development services to maximise their 
career and life choices, and develop their appreciation for lifelong learning. 

A careers adviser is able to assist students in developing personal career plans. 
Careers advisers work closely with students, parents, teachers, employers, 
community agencies and training providers. 

https://detwww.det.nsw.edu.au/media/downloads/proflearn/secure/inductnt.pdf
https://detwww.det.nsw.edu.au/directorates/vet_schools/index.html
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The careers adviser position enables the school to offer a range of career 
development services and is integral to the Career and Transition Team that 
oversees the implementation of the School to Work Program. The career 
development services in the school support students to define their career 
aspirations, develop career goals, explore career options and create effective career 
and transition strategies. Career development services provided differ between 
schools and school communities and are subject to the principal’s priorities but are 
likely to include:  

• career counseling / guidance to support students to clarify their ideas about 
career choices and directions  

• designing and developing a career education program that includes the 
implementation of vocational and enterprise learning in the school curriculum  

• assisting students to identify their abilities, skills and interests through a range 
of career resources including computer assisted guidance programs, internet 
sites, Logbook online and Student Pathways Survey 

• playing an integral role within the school career and transition team by 
providing high quality advice and guidance regarding student career and 
transition issues  

• providing workplace learning opportunities  
• providing and clarifying information for students and their parents regarding 

the school curriculum, the HSC, further education and training as well as 
employment  

• providing a wide range of opportunities for students to increase their 
knowledge about careers and career pathways, working conditions, areas of 
skill shortages, work/life roles and the world of work in general  

• supporting parents and carers with information, tools and strategies that guide 
students’ search for a satisfying career path.  

Careers advisers also liaise with universities, TAFE and private providers of further 
education and training. Careers advisers undertake professional development and 
maintain awareness regarding all aspects of the current labour market and human 
resource issues.  

Qualifying as a careers adviser 
To qualify as a careers adviser you must be qualified as a secondary teacher and 
have completed an approved course of study in career education. This may be 
undertaken through either undergraduate studies or a combination of undergraduate 
and postgraduate studies. 

Several higher education institutions offer an approved course of study, such as a 
Graduate Certificate in Career Education, which prepares secondary teachers to be 
careers advisers. 

To qualify as a secondary teacher you will need to complete a course of study that 
meets the NSW Institute of Teachers teacher education program requirements. 

http://www.nswteachers.nsw.edu.au/
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Advertised vacancies for careers teachers ask for ‘approved’ or ‘willing to undertake 
the training’. If the person is selected based on the latter, their appointment is 
temporary until successful completion of the training. 

Teachers are also appointed to the Careers Adviser position without credentials in 
career development or career education. In this case the careers adviser appointed 
to the position greater than a 0.4 allocation is able to access the Careers Adviser 
Retraining Program.  The Careers Adviser Retraining Program is provided through 
the Department’s School Staffing Unit.   

Careers adviser as a new scheme teacher 
A new scheme teacher is a person who was employed for the first time as a teacher 
in NSW after 30 September 2004 OR a person returning to teaching after an 
absence of 5 or more years after this date. All new scheme teachers must achieve 
accreditation at Professional Competence, within 3 years if employed full-time.  

Advice from the DEC School Staffing Unit is that a new scheme teacher in the 
teacher careers position is identified as teacher (advice from Teacher Recruitment is 
that “careers” is not an initial qualification) and are therefore required to follow all the 
procedures required of a new scheme teacher. 

The Institute of Teachers Act 2004 provides for a school-based accreditation 
scheme. Accreditation recognises and certifies a teacher’s achievement of 
Professional Teaching Standards on entry to the profession and subsequently at the 
levels of: 

• Professional Competence (mandatory accreditation, following a period of 
practice as a teacher) 

• Professional Accomplishment (voluntary accreditation to provide a focus for 
ongoing development as a practising teacher) 

• Professional Leadership (voluntary accreditation, recognising teaching 
excellence). 
 

Professional Competence is mandatory accreditation. New scheme teachers who 
are accredited are required to maintain their accreditation as per all other new 
scheme teachers. 

School careers services 
A career development service is defined as any individual or group activity facilitated 
by the presence and guidance of an instructor/leader/practitioner, whose object is to 
assist individuals of any age and at any point throughout their lives to make 
educational, training and occupational choices and to manage their careers. 

(CICA, (accessed August 2012) Guiding Principles for Career Development Services and Career 
Information Products, p3, July 2007) 
 
In NSW public schools the career development service for students is provided as a 
whole of school planned program, under the umbrella of the School to Work 
Program. It is overseen by a team that monitors and evaluates the service to ensure 

https://detwww.det.nsw.edu.au/media/downloads/proflearn/secure/nt/index.html
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continued quality improvement. Within the team there are trained practitioners who 
utilise their expertise to support the range of services identified by the team. These 
services impact on and include both internal and external stakeholders. 

The brochure Career Development for Students in NSW Public Schools provides an 
outline of services that parents and community would expect in every public 
secondary school. However these school career development services are likely to 
be supplemented by a range of other services as identified by the school and its 
community.  

Careers advisers play a key role in the school’s career development service. They 
are the skilled teacher in the school that should be most current and proficient in the 
area of career development, therefore being a highly valued member of the Career 
and Transition Team, designated to manage the School to Work Program.  Students’ 
career development should be a whole of school responsibility, managed by a team 
ensuring organizational knowledge, practice and memory.  

Reference 

CICA, July 2007, Guiding Principles for Career Development Services and Career 
Information Products, 
http://www.cica.org.au/uploads/Downloadable%20Resources/Practitioners/Guiding%20Princ
iples%20for%20Career%20Development%20Services%20Information%202007.pdf 

Career and transition team approach 

The Career and Transition Team uses a collaborative effort to ensure the planned 
provision of career and transition support for young people at school. The Team 
operates in a learning community context that extends beyond the school. 

The Career and Transition Team acknowledges that effective and on-going student 
career development really needs a whole school approach. The team will determine 
relevant and appropriate career education programs and activities which best meet 
the needs of students. 

The Career and Transition Team comprises team members who together have the 
skills, training and commitment to provide career and transition guidance and 
support to students. 

Members of the team are likely to include: 

• Executive teacher 
• Career Adviser, School to Work Coordinator, Transition Adviser  
• School Counsellor and/or other welfare and support staff  
• Year Advisers  
• Staff with curriculum expertise and influence.  

Others could include, students, parents, community and business representatives.  

https://www.det.nsw.edu.au/vetinschools/documents/careerdevelopment_brochure/CareersDevelopmentBrochure.pdf
http://www.cica.org.au/uploads/Downloadable%20Resources/Practitioners/Guiding%20Principles%20for%20Career%20Development%20Services%20Information%202007.pdf
http://www.cica.org.au/uploads/Downloadable%20Resources/Practitioners/Guiding%20Principles%20for%20Career%20Development%20Services%20Information%202007.pdf
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The size and capacity of the team will vary from school to school, yet the concept of 
building such a team is a key to integrating Career and Transition Support into the 
core business of the school ensuring sustainability by retaining local knowledge and 
networks beyond the active participation of the individual members. 

The scope of the Career and Transition Team can be guided but not limited by the 
information provided in the brochure titled: Career Development for Students in NSW 
Public Schools. 

For more information regarding the Transition Adviser go to the brochure titled: 
Transition Adviser. 

Regional induction 
Each NSW Department of Education and Communities region has a consultant that 
supports the work of careers advisers as part of their role and who can orientate you 
on the specific regional processes, procedures and timeframes that you need to be 
aware of.  A list of regional consultants is provided on the Vocational Education in 
Schools website.   

Regions also have a number of careers adviser networks. These meet on a regular 
basis and it is highly recommended that you attend these network meetings as a 
source of information that will empower you to better support your students, as well 
as a source of collegiality and professional development.  Your regional consultant 
will be able to identify the appropriate network for you to join.  

 

https://www.det.nsw.edu.au/vetinschools/schooltowork/parentscommunity/careerdevelopment_brochure.html
https://www.det.nsw.edu.au/vetinschools/schooltowork/parentscommunity/careerdevelopment_brochure.html
https://www.det.nsw.edu.au/vetinschools/documents/schooltowork/TransitionA5Art.pdf
https://detwww.det.nsw.edu.au/directorates/vet_schools/about-Us/contacts/rvec.html
https://detwww.det.nsw.edu.au/directorates/vet_schools/about-Us/contacts/rvec.html

